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Important Information on Online Correction

All type of corrections like “Personal information , Deductee details and Challan correction” can
be made using Online correction functionality available from FY.2007-08 onwards depending
upon the type of correction

Type of error or defaults Correction Type Available from FY DSC Required

IfChallan is unmatched Chzlian corraction FY 2007-08 ONWARDS No
To Add new challan Add challan to statement FY 2007-08 ONWARDS No

To clear Interest and Late Fea
demand payment Pay 220, Interest, Levy, Late filing FY 2007-08 ONWARDS No

Resolution for overbooked challan (Move

To Move Deductee row deductee row from challan) FY 2007-08 ONWARDS No
To update PAN PAN correction FY 2007-08 ONWARDS Yas
To Add / Modify deductee row Add/Modify deductee details FY 2013-14 ONWARDS Yes
To updzate personal detazils Personazl Information FY 2007-08 ONWARDS Yes
To Modify Salary details Add or delete salary details FY 2013-14 ONWARDS Yes

This feature is extremely useful as it is :

Free of Cost :TRACES does not charge any fee for doing online correction

Time saving: No need to request for Conso file and wait for file availability. Just raise a
request and you can select the type of correction you wish to proceed with. Correction gets
processed in 24hrs

Effort saving: No need of any software/ CD/PEN drive , just login and file the correction
Enhance efficiency: Error specific correction is possible

Note: For paper return online correction cannot be done
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Most Common Error While filing Online Correction

Error Description

| Explanation

No data available for specified search criteria

iThis error appears if the data entered is not pertaining to FY,
‘Quarter, Form Type and latest token no. Statement is cancelled
|/ rejected for selected search criteria

Reguest for correction has already been submitted for the
specified search criteria. Please check statusin ‘Track
Correction Reguest ‘ screen under ‘Defaults’ menu

This error occurs when Deductor has initiated an online
‘correction and itis at “In Progress” state i.e. pending at the
‘end of Deductor.

System has encountered technical problem. Please try after
‘sometime

This error occurs if :

!-JAVAB (update 45 ) 32 bit /64 bit depending upon system
‘configurationis not updated. Restartthe system after
‘updating JAVA.

-Browsing history, cookies, temp files are to be cleared. Clear
‘them first.

!— Pop- up blocker is NOT enabled currently.

]1- Browseris not compatible in order to proceed with Online
‘correction

Reguest has been submitted to Admin user

It has been assigned to admin user and is pending at Admin

‘User end. Only admin user has the authority to submit online
‘correction

!

Reason for non-deduction is mandatory

This error occurs when Deductor is writing “0” in the column of
Total TDS deposited and TDS Deducted in Add/ modify
‘deductee option

?Reason for lower deduction is mandatory

' This error occurs when Deductor is not selecting Flag "A”

‘Reason for higher deduction is mandatory

|
This error occurs when Deductor is not selecting Flag “C”
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Most Common Error While filing Online Correction (Contd.)

'! Error Description , Explanation
Increase in amount claimed as Interest(15), amount

‘claimed as other(16) and Levy(8) should not be greater
ithanthe remaining available balance in challan

This error occurs when Deductor claims more than the
Remaining Available balance (Column no 13) of the challan.

| This error occurs if statement for that particular Form type,
Online correction on TRACES is not enabled for the FY and Quarter is not processed by TRACES. So, once
!requested statement. Kindly file correction through NSDL  Deductor will file correction statement with Conso file at
:andthe subseguent correction can be filed on TRACES NSDL and it gets processed by TRACES ,online correction will
! be enabled for that particular statement.

} This error occurs if the PAN of authorized person in Profile
PAN of Authorized / Responsible person as per Personal Section of the TRACES is different than the PAN

Information of the correction and as per TRACES Profile ;mentioned/ Not Mentioned in the Personal Information of
'should be same. Please update PAN of authorized/ ‘the Statement. Deductor need to update the PAN in the
'Responsible Person in the correction file Personal Information same as mentioned in the Profile

| isection or vice versa.

i This error may occurs if book entry flagis “ Yes” which has to
Nochallan for FY (e.g. 2014-15) available for tagging. ‘changed to “No” . Please refer the E-Tutorial on Add/Modify

Challa
|Please select another FY from below dropdown or deposit 0
‘challan or contact your AO of conso file ( if changes in
‘challanrequired )

Or
Incorrect TAN or Assessment Year is mentioned on the
«challan, Please contact AO for this rectification.

Copyright © 2012 Income Tax Department 4



Brief Steps for Online PAN Correction

* This feature enables deductor to update Invalid PAN with Valid PAN available in PAN Master

* This functionality is available from FY 2007-08 onwards

* Incase of 24Q Annexure Il , PAN correction is available from FY 2013-14 onwards

« Digital Signature Certificate should be registered on TRACES before making this correction,
However regular statement should be processed from TRACES

* Incase statement is not processed by TRACES, please file C1 ( Personal Information ) through

Conso file then you will be able to proceed with online correction

e Step 1:Login to TRACES website.

e Step 2 : Go to “Request for correction” under “ Defaults” by entering relevant Quarter,
Financial Year, Form Type , Latest Accepted Token number.

e Correction category should be “Online”.

* Request number will be generated.

e Step 3 : Request will be available under “ Track Correction Request”

* When request status become “Available” click on Available / In progress status to proceed
with the correction.

* Provide information of Valid KYC

» Step 4 : Select the type of correction category from the drop down as “PAN Correction”

» Step 5: Make the required corrections in the selected file

e Step 6 : Click on “Submit for Processing” to submit your correction (Only Available to Admin
User)

e Step 7 : 15 digits token number will be generated and mailed to Registered e-mail ID



Status of Online Correction Requests:

Requested - When user submits request for correction.

Initiated - Request is being processed by TDS CPC

Available - Request for correction is accepted and statement is made available for correction.
User can start correction on the statement. Clicking on the hyperlink will take user to validation
screen. Once user clicks on request with 'Available' status, status of request / statement will
change to 'In Progress'

Failed - Request cannot be made available due to technical error. User can re-submit request for
same details

In Progress - User is working on a statement. Clicking on the hyperlink will take user to
validation screen

Submitted to Admin User - Sub-user / Admin User has submitted correction statement to Admin
User

® Submitted to ITD - Admin User has submitted correction statement to ITD for processing
® Processed - Statement has been processed by TDS CPC (either for Form 26AS or for defaults)
® Rejected - Statement has been rejected by TDS CPC after processing. Rejection reasons will be

displayed in 'Remarks' column



Login to TRACES

Home | About Us | Contact Us | Help | Related Links

Login

Search In »

Q allallA W @ Engish ~

TDS

Centralized Processing Cell

O

Deductor

Login

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Click on help icon
next to each field
for more details

User Id*

Password™

TAN for Deductor /
PAN for Tax Payer®

Verification Code™

Enter text as in above image™

Enter the text as

Enter user ID
and password

Password is mandatory

TAN / PAN is mandatory

Verification Code is mandatory

For more details
on any screen,
click on Help icon

o For Deductors:

u If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password as provided by TIN and your TAN

8 If you are unable to login with TIN User Id &
Password, please register as new wuser in
TRACES

" If you are already registered in TRACES, please
login with your registered User Id, Password &
TAN

For Tax Payers:

B If you are already registered in TRACES, please
login with your registered User Id (PAN),
Password & PAN else register as new user

Common Note:

displayed in
erification Cod
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Welcome Page

\')/ TDS

TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads

Quick Links
Challan Status

Request for Justification
Report Download

Request for Conso File
Download Form 16
Requested Downloads

PAN Verification

Inbox m

Welcome to TRACES!

TRACES iz a user-friendly application that will help you to manage your TDS / TCS account.
Some of the functionalities available through TRACES are listed below.

m Dashboard view presenting summary of your account
® Statements / Payments
m View challan status and challan consumption details

m View TDS-TCS Credit for a FAN and verify PAN of Tax Payer

® Downloads
®m Download reguested files

m Download Form 16 / 164

¥ Profile

m Update Communication Details

g;

BT )
Gowernmant of India
Income Tax Department

Profile m

Customer Care

Toll-Free: 1800 103 0344

E 0120 4814600

j contactus@tdscpc.gov.in

User Login Details

TAN / PAN |
IP:

Last logged in on:

Landing page will
be displayed
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Online Correction Request Flow

Home | About Us | Contact Us | e<Tutonals | Related Links® | Logout Search In * L_ZA BB e B
\f Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System et e
Iacome Tax Department

Dashboard Statements / Payments Defaults Communications Downloads
View Defauk Summary

Request for Correction

R 1 Request for Justification Report
Quick Links Welcome to TRACES! " |
Chafan Status TRACES is a user-friend! Track Correction Request "ag¢ your T0S /
: - View Saved Statements
Request for Justfication Some of the functionalitie 1d below.
Report Download Correchons Ready For Submission
p # Dashboard view pres Tag / Replace Challan
|

Request for Conso File W Statemets / Paymer T rack Request for Tag / Resisce
Download Form 15 # View challan 3.9.'?“3'.'. OSRE EES SRR
Requested Downloads ® View TDS-TCS Credit for a PAN and verify PAN of Tax Payer
PAN Verification ® Downloads

.
Inbex m Domnload requested files

® Download Form 16 / 164

® Profile
® Update Communscation Details

Select “ Request for

correction “

TAN / PAN |

P;

Last logged in on:
S B
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Online Correction Request Flow

Home | About Us | Contact Us | e-Tuterials | Related Links~ | Logout Search In ¥ Q) Lii @ | B ‘ English E
" Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System oy

Income Tax Department

Dashboard Statements / Payments m Communications Downloads Profile m

Request for Correction

o Enter details below and submit to enable correction for a statement.Correction cannot be filed if regular statement was filed as a paper return

0

Note : In case relevant requested statement for Offline correction has more than 5 lakh Deductee Detail rows (combined count of Annexure 1 and 2), the request will not
be provisioned.

Financial Year* | -Select-- Iz‘ Quarter* --Select— B Form Type * -Select-- IZ]
Correction Category™ —Select— Izl Latest Token Number® @ Submit Request

/\
/ \ 7 Click on Submit

Request

Enter correct : Financial Year, Quarter and
Form Type, correction category and latest
token number ( latest token number as
per processed statement)

Copyright © 2012 Income Tax Department
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Online Correction Request Flow

Homa | About Us | Contact Us | e~ Tuterials | Related Links* | Logout Saarch In* QA LA A i [ B ‘-"I“ll‘m

\\')/ TDS

Uentraliasd Processing Cell

TRACES g

TDS Reconciliation Analysss and Correction Enabling System

Dashboard Statements / Payments m Communications

Faguast for cormrectien for Form 260 of FY 2013- 14 and Quarter Q1 has basn submitted. Requast Numbaer is 24754 and Reguast Date is 13-Asgust-
2014,

Yeu may check status of the requaest through Track Correction Requast’ wnder 'Defaults’ manu. Cormection can be started once request status s
“Availabla’.

Request number
received

Click here to track
Ga 1o Traak Coaffection quﬂl-i

\ Gction request or
navigate ‘ Track Correction
Request “ under ‘ Defaults’
menu

Copyright © 2012 Income Tax Department
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Online Correction Request Flow- View submitted request

Track Correction Request
Fleass aslect one of Ihe below Search Opleens
Enter Request Number (Search

Option 1) or Request Date

(Search Option 2) or “view al

Request Mumbor Date ¥ View AR (Search option 3) to view all the
Request status

III

Correction Boequest Dedads

i) Cick on 2 row o select it and chck on status s iaisble’ o fin Frogress’ te start or work on comection for a statement

u Chck om & roew G0 select 1b and snbes Uasr [d n "dssgn To' fisdd snd subme to samugn the skatemsnt to scther mer

Hequest Eequesi  Financial Form Latest Token Correction wew Token Processed
Date umbeer Year D Type Humhber i Category b Fumibeer Asslgned To Duate
iBdug- 2014  24FH Fo3-14 ag IR0 I Progeeas nine AL AT O TE S
19-Aug-2014 14769 FOI3-14 o4 170 FIZANNACENNTIID | S “nlne ACEA] DOOTES
06-Aug- 2014 4414 70314 o 70 $IIANENNENNTSI0 Rejecied Rejection  A10INNNENXN] 35S ACEAIDDOTES
=0k T
Fage 1 all Wierer | - Fof 2

Click on In progress or Available
status to initiate online
correction

Available Status - Request for correction is accepted and statement is made available for correction. User
can start correction on the statement. Clicking on the hyperlink will take user to validation screen. Once
user clicks on request with 'Available' status, status of request / statement will change to 'In Progress’
In Progress Status- User is working on a statement. Clicking on the hyperlink will take user to validation
screen

Copyright © 2012 Income Tax Department



Digital Signature supported KYC Validation contd. (Step 1)

Home | About Us | Contact Us | e-Tutorials | Related Links » Search inv ‘{ A |lA A S . Engish ~
$» TDS e
\ / \ TRACES
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System m”,mm':,,du
Income Tan Department
Dashboard Statements / Payments Defaults Comwnkatiogs_._- "w!pads Profile m
\n" Important
N note
Choose KYC Flow ] e

l ~

o Since you have Digital Signature registered on TRACES, you can submit KYC once and access all downloads, update profile, submit online correction without separate
KYC for all functionalities or You can opt for a normal KYC Vakdation separately for each functionalty without digital Signature

“@=Rigital Signature supported KYC validation Normal KYC Vahdaton (Without Digital Signature)
: —7"’:::::,.'_;_‘ ——— " Select the optio‘r;h""'- X
Please select the statement for whl::;n—v‘t;cf wan . " Digita| Signature \}
: o supported KYC P 4
Financial Year*  .-Select.- v  Form Type* .vs.-.;.':if.validj;t.i@x step-1}ceec -

o Digital Signature will be validated for "Digital Signature supported KYC vakdation™ option

Validate DSC

Digital Signature Support KYC validation screen will appear only if Digital Signature is registered.
Deductor can register/re register their Digital Signature in Profile. Please refer — Digital Signature

Certificate Registration e-Tutorial for more information.
Normal KYC Validation (without Digital Signature) — User can opt a normal KYC validation

separately for each functionality without digital signature.
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Digital Signature supported KYC Validation contd. (Step 2 & 3)

Home | About Us | Conkact Us | e-Tutonals | Related Links « | Logout Search In - Qifla [aflA [ Engish -
“ Centralived Processing Cell | TDS Reconciliation Analysis and Correction Enabling System T

Incanse Tan Department

Dashboard Statements / Payments Defaults Communications Downloads Profile m

Choose KYC Flow

@) since you have Digital Signature registered on TRACES, you can submit KYC once and access all downloads, update profile, submit cnline correction without separate
KY'C for all funcoonalities or You can opt for a normal KYC Validabon separately for each functionality without digital Signature

@ Digital Signature supported KYC validation ) Normal KYC Vahdaton (Without Digital Signature)

Enter ‘Financial Year’,
Form Type' and "Quarter’
for which KYC will be
provided by user (Step 2)

Please select the statement for which you want to provide KYC

Financial Year* 2014.15 +  Form Type* 260 » quarter* FENE -

@ oigital Signature will be validsted for "

Validate DSC

Diiad angrted KYC validation” option
Click on * Validate
DSC" (Step 3)

Af‘t?r validating the DSC, one time KYC page will be displayed for the FY + Qtr + Form Type combination which has
been selected by the user.
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Digital Signature supported KYC Validation (Step 4 & 5)

Home | About Us | Contact Us | e-Tutorials | Related Linksv | Logout Search In v Q| 2a/A|A N P Ecngish [wl
W Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System B i O
Income Tax Department
Dashboard Statements / Payments Defaults Communications Downloads Profile m

Choose KYC Flow

Since you have Digital Signature registered on TRACES, you can submit KYC once and access all downloads, update profile, submit online correction without separate KYC
for all functionalities or You can opt for 3 normal ’(Yf‘ \I:lu‘iahnn canarataly far aach fiinrtinnality wrfhnn# rlmvfal S|gnature

T T S

*Signing dots with your private exchange key

An appication i requesting access 10 2 Protected fem

@ Digital Signature supported KYC validation @

Please select the statement for which you wanf

Password for
CryptoAP! Private Key I: '§ nter ‘Password’ whic
~ | Remember password 7 was set at the time of

installing the certificate

(Step 4)

Financial Year® 2013-14 E Form Type‘;

o Digital Signature will be validated for "Digital Sigtf

Validate DSC Click on ‘OK’

(Step 5)

Note: ‘Signing data with your private exchange key’ will not be displayed if security level has been chosen as medium / low
during installing DSC in browser / hard token and ‘applet window’( as shown in the next screen) will appear directly.
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Digital Signature supported KYC Validation (Step 6 & 7)

Homa | About Us | Contact Us | e-Tutonals | Related Links~ | Logout Search In v

Qlllallalla R B e (s

TDS

Cemmmlied Proocwarg Ol

Centralired Proce
Dashboard
L1 ]
Since you have Digal Signature

for all functionalities or You can

& Digital Signature supported KYC

Please select the statement fof

Financial Year® 2014.1%

Select the
certificate for digital
signature (Step 6

correction without separate KYC

Cllck on ‘Slgn to

© oigital Signature will be vaiidetd |

Validate DSC

proceed further
(Step 7)

Copyright © 2012 Income Tax Department
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Digital Signature supported KYC Validation (Step 8) — KYC of the FY +
Quarter + Form Type selected in Step 2 will be displayed

Dashboard Statements / Payments Defaults Communications Downloads Profile

A\
Please enter Token Number of Regular Statement Filed for Financial Year, Qud;pf‘/{n; Token Number of only Regular ™
(Original) Statement corresponding to

Form Type 26Q the Financial Year, Quarter and Form
Financial Year 2014-15 Type dispiayed ahove
Quarter Q2
Tick in Check Box for NIL
Token Number / 2) Challan or Book Step 8 >
Provisional Receipt Number (PRN)*

Adjustment /’-__.-/
PART 1. Challan Identification Number (CIN) Details / Tn;s@y/ra/oaﬁs as quoted in the above Statement

|| Plaase selact if you have ONLY NIL Challan{s)(Challan(s) with zero challan amount) in the statement. It is mandatory to enter

unique PAN-Amount Combination in PART 2 for NIL Challan statement, SO ———
|| Please select if the payment was done by book adjustment (for Government Deduaors)e/ Government deductors not
Important having BIN details tick here and
N need not need provide BSR an
i Please enter a Challan with at |east three distinct valid PAN-Amount combinations corresponding to ece: “ot S:fi IZW be bcsz':oa o
there is no such Challan, mention a challan with at least two valid PAN-Amount combinations. If ther allan serial Number below

challan with at least one valid PAN-Amount combination. If you do not have any such challan, mention Y S ——
Amount combination and also select the checkbox (no vabd PAN dedcutee row) in the PAN Details section below.

*Authentication Code will not appear on the screen in case DSC Supported KYC
*In one session this manual KYC page ( On the basis of input selected by thé user ) will be displayed only once

Copyright © 2012 Income Tax Department
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Token Number Details (Contd.)

PART L Challan Identificaticn Mamber {CIN) Detadls / Transfer Voucher Details as qguoted in

Tick in check box for nil
challan or book adjustment

[T pleaze selact if wou have ONLY NIL Challan{z)[Challan]z] with zero challan a statemant. 1t is mandas

“enter unigee PAN-Amount Combénation in PART 2 for RIL Challan statement.

[T Please select if the payment was done by book adjustmaent [for Govemmaent Muctnn}/Mnent deductor no
D having BIN details tick

here and need not provide

BSR code and challan serial

number

i Plsass encar & Challan with ac least chrss distnct wvali
mantoned abowe. [F chare is no such Challan. mencian & challsn -d:h ar laast oo
iz ne guch challam, mantion o challan with st lesse ane valid PAN-Amsunt combing
mantion & challan with ne valid PAN-Amaust combinstion bnd o dalect cha chackb

AN Dersils section balow

Click on the Guide to
select suitable challan
option

Guide o identify 8 suitsble challa

Enter CIN details for a
challan used in the

5 ]
ESR Coda [/ Recsipt Nombar statement

Date on which Tax Deposited™
(|dd= mmme=yyyyr wg.. 12-Dec-1980]

Challan Serial Mumber | DEO"
Eerial Number [3 digits: &5., 00033)

CD Record number is not
mandatory. This column is
required to be filled only
when same challan is
mentioned more than once in
statement.

Amownt [P {eg.. 1'987.00)

d)
Chiallan Amownt [ Transfer Voucher® ki ]
CD Facard Mumbasr &

ick here if you do not
have any valid PAN

PART 1. Enter Unique PAN-Amownt Combination for Challen f

[Pieszs selact il chare sre no walid B, r mantioned shove

IR corresponding to

i) Flease enter three distinct PAN-Amount combinations comes above challan details
less than three PAMNS cormesponding to the specified challan, mention a

menticned above, If there are
ount combénations,

Click on the Guide to
select suitable PAN
amount combination

Guilde o identify the Unigue PARN-&mount Combinadons

FaN as in Statement Total Amownt Deposited (Fa )

3 4

Please enter TDS
deposited amount for
respective PAN’s
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Notes for Validation Screen:

Authentication code is generated after KYC information details validation, which remains valid
for the same calendar day for same form type, financial year and quarter

Token Number must be of the regular statement of the FY, Quarter and Form Type displayed on
the screen

CIN/BIN details must be entered for the challan/book entry mentioned in the statement
corresponding to the FY, Quarter and Form Type mentioned above

Government deductor can enter only Date of Deposit and Transfer Voucher amount mentioned
in the relevant Statement

Amount should be entered in two decimal places (e.g., 1234.56)

Only Valid PAN(s) reported in the TDS/TCS statement corresponding to the CIN/BIN details in
Partl must be entered in Part 2 of the KYC. Guide available on the screen can be referred for
valid combinations.

Maximum of 3 distinct valid PANs and corresponding amount must be entered

If there are less than three such combinations in the challan, user must enter all (either two or
one)

CD Record no. is mandatory only in case of challan is mentioned more than once in the
statement



Authentication Code Screen

Home | About Us | Contact Us | Help | Related Links » | Logout Search Inv

W

TDS TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements / Payments Defaults Communications Downloads Profile

Authentication code valid for today is 4eDRZM . .
Authentication Code

Please copy and save the code given below. i |
will be available here

Copy from: LSSiZal

This code is valid for today for this FY, Quarter and Form Type and can be reused for the following requests for this statement:
= Download Intimation
® Request for TRACES Offline Correction File
= Request for NSDL Conso File
® View Default Summary
= File Correction
® Request for Justification Report download
= Upload Correction Statement
= Download Form 27A
= Download Form 27D

Proceed with Transaction

Copyright © 2012 Income Tax Department
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PAN Correction

File Correction

TAN Original RRR Number 845200000403
Financial Year 2013-14 Quarter 26Q
Type of Correction e Gl e v View Dotails

----- Sakct:

Madify ! &dd Deducies Delals

Add | Delate Salary Details - Annexure-Il
Parsonal Infermation

Challan Correction
PAN Corfachan

Default Summary Detail

Select ' PAN
Correction’ from drop

Latest RRR Number
Form Type

down

Pay 2204LP.LD,interast, Late Fiing Levy —
Add Chalan To Statement Reported As
Ll
Sr.No. Typa of Dafault """"'M"‘“‘“ operest/  payable (7)
in the 21
Statement (¥)

1 Short Payment 1368.00 0.00 1368.00
2 Short Deduction 501700.00 0.00 501700.00

4100000002052
Ql
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PAN Correction - Invalid PAN Annexure 1

Type of Correction BaN Correction - I View Delails

PAN Correction

Invalid PAN Annexurel valid PAN Annexurel Invalid PAN Annexure? valid PAN Annexure2
L

o Enter PAN as per w table. Click on 'Reset Search' to remove the filter

n ‘Invali
Annexure 1’ to view the
list of invalid PAN in the

PAN as per Statement™ search

User can search either
using PAN filter or CD/DD

n Enter Challan Record Number and Deductee Record Mumber as per statement to search the deductee row. Click on 'Re Record Number filter

CD Record Number® OO Record Number Search Resal Search Irnp-nr‘tant Motes

@ click on a row to enter correct PAN. Name will be populated from PAN database."Action Status’ column will display current action status of the row

E:fdl.l:'lte
Challan Detail Deductee it PAN as per - . . .
Record Number Row Mumber Fr::i::;rhv Statement Name as per Statement  Changer List of Invalid PAN will be Action Status
Deductor displayed as per
] |3 4 - PANNOTAVEL | INVALIDI statement
F |3 5 - PAMNOTAWVBL INVALID2

Page 1 of1 = iow View 1-20of 2

M Edited & Saved Rows W Deleted Row

Full form of Abbreviation used in above Screen :
CD : Challan Detail
DD : Deductee Detail




PAN Correction — Invalid PAN Annexure 1

o Enter PAN as per statement to search for the PAN from below table. Chck on 'Reset Search’ to remove the filter

PAN as per Statement® Search Heset Search

@) Enter Challan Record Number and Deductee Record Number as per statement to search the deductes row. Click on ‘Reset Search’ to remove the filter

CD Record Number® DD Record Mumber Search Resel Search

) Click on a row to enter correct PAN. Name will be populated from PAN database.'Action Status’ column will display current action status of the row

Deductee
Reference
Challan Detail Deductes PAN as per Mame as per Changed
Record Number Row Member rr::i-dzrhy Statement Mamé as per Statement Changed PAN PAN Action Status
Deductor
™ |3 L1 BL INVALID2
Once the Row selected, View 1 -2 of 2
MEdited & Saved Rows M Deleted Row Changed PAN field will be
editable
o Locked Rows are rows where valid to valid PAN changes have been done once and further changes are not allowed Imﬁ':nrta“t
otes
View Challan Details @ Show Edited Rows

*Valid PAN to Valid PAN correction can be done only once .
*|Invalid PAN can be changed to Valid PAN only.
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PAN Correction — Invalid PAN Annexure 1

@ Enter Challan Record Number and Deductee Record Number as per statement to search the deductee row. Click on 'Reset Search’

‘Action status’ column will
display error message if PAN
is invalid or success message
if details for the deductee
rows are saved

CD Record Number™ DD Record Number Search Reset §

@ Click on a row to enter correct PAN. Name will be populated from PAN database.’Action Status' column will dis

ge;:lnctea

Challan Detail  Deductee CIEFENCE  pAN as per Name as per Changed

Racocd Namher | fow N har Pt:v“i::,:’by Statement Name as per Statement  Changed PAN PAN ion Status
Deductor

INVALID2

Page ' of

PANNOTAVEL
View1-20f2

W Dcleted Row

Invalid PAN successfully
changed into Valid PAN
and saved

Edited Row can
be Viewed

where valid to valid PAN changes have been done once a

Name as per PAN Master will
be populated in ‘Name as per
hanged PAN’ column

View Chalian Detaile Lﬂ Show Edited Rows

View Cefault Summary

Click here to submit the

Proceed to correction statement correction request

| Submit Correction Statement |

*User can reset edited values by deleting PAN entered in ‘Changed PAN’ field. Value of new name will also be removed.
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PAN Correction — Valid PAN Annexure 1

PAN Correction

Invalid PAN Annexurel @ Valid PAN Annexurel Invalid PAN Annexure2 | Valid PAN Annexure2 !

) Enter PAN as per statement to search fel 24N from below table. Click on 'Reset Search’ to remove the filter

Select ‘Valid PAM

FAN as per Statement™ .
Annexure 1 ° from given

User can search either

Tabs using PAN filter or CD/DD

o Enter Challan Record Number and Deductee Record Number as per statement to search the deductee row. Click on 'Resel Sees Record Numnber filter

CD Record Number™ DD Record Mumber Search

'n Click on a row to enter correct PAN. Name will be populated from PAN database."Achon Status’ column will display current achion status of the row

De;:lun:tee
u Reference
Challan Detail Deductes PAM as per Name as per Changed .
Record Mumber Row Mumber Ir:':i':it!.;rhv Statement Name as per Statement Changed PAN PAN Actlon Status
Deductor
] {1 ] 1 iy ‘diiiiiiiiii—
|3 2 2 — —— List of valid PAN will be
| |3 [ 1 —— T — displayed as per
|2 5 5 . statement
Ay, ‘iniiniiniieiiiiii—
|

[2%]
=

Page 1 of 225 == =1 5 -

View 1-5of 1122

«For Valid PANs, deductee rows for which valid to valid PAN correction has been done will be locked. User cannot edit FAN for this row
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PAN Correction — Valid PAN Annexure 1

PAN Correction

Inwvalid PAN Annexurel Walid PAN Annexurel Imvalid PAN Annexure? | Valid PAN Annexure2 |
-_—

@) =rter PAN as per statement to search fi ZAN from below table. Click on 'Reset Search’ to remove the filker

Select "Valid PAN
Annexure 1 from given
Tabs

PAN as per Statement™

o Enter Challan Record Number and Deductee Record Number as per statement to search the deductee row. Click on ‘Reset Search’ to remove the filter

CD Record Mumber™® OD Record Number Search

n Click on a row to enter correct PAN. Name will be populated from PAN database.'Achon Status’ column will display current achion status of the row

Deductes
Sholen Dol DSNies,, Numbe VNI wemeaspersuatemens  Changed pan | Mame 8355 Chanoed Action States
ety
1 1 1 D . aauktt——
[ |3 2 2 S . Nl
BE 1 1 SRR T
|2 2 2 L T Once the Row selected,
|2 I 1 RS PR— | Changed PAN field will be

editable
Page | of 225 »= — View 1 -50f 1 122
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PAN Correction — Valid PAN Annexure 1

@) =nter Challan Record Number and Deduct=e Record Mumber as per statement to search the deductes row. Click on 'Resst Search’ to remove the filter

CD Record Number* DD Record Number Search ‘Action status’ column will
display error message if |
@) Click on & row to enter correct PAN. Name will be populated from PAN database. Action Status’ column will \ PAN is invalid or success
message if details for the
. BetNciee deductee rows are saved
E’:E::ﬂ hll::r:?:lr RE:::T:;” Num ber ;‘:‘r:t:snzf]; Hame as per Statement Changed PAN e F;:;‘L"""T Action Status
Provided by
Deductor
1 1 1 i, . |-, ‘i Seeed
| |3 2 2 i | ——
|3 | 1 ki H —— -
|2 2 2 = Valid PAN successfully
|2 1 1 changed into Valid PAN
andsaved . View1-5of 1122
Edited & Saved Rows W Daleted Row Nameasper PAM Master will
be populated in ‘Name as per
o Locked Rows are rows where valid to valid PAN changes have been done once and further changes are not aifes I{:hanged PAN' column
View Challan Details ] Show Edited Rows
fiew Default Summary Edited Rows can
be viewed

Proceed to correction statement

*User can reset edited values by deleting PAN entered in ‘Changed PAN’ field. Value of new name will also be removed.
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PAN Correction — Invalid PAN Annexure 2

PAN Correction

Invalid PAN Annexurel @ Valid PAN Annexurel Invalid PAN Annexure2 Valid PAN Annexure2
—

Select ‘Invalid PAN

n Enter PAN as per statement to search for the PAN from below table. Click on 'Resst Search’ ty Annexure 2 * from given

Tabs
PAM as per Statement® Search R
o Enter Deductee Record Number as per statement to search the deductes row. Click on 'Reset Search’ i User can search
either using PAN filter
DD Record Number® Search renet San or DD Record Number

filter

) Click on a row to enter comrect PAN. Name will be populated from PAN database.’Action Status’ column will display current action status of the row. PAN
Correction not allowed in case deductes is marked for delete in Modify Salary Details

Deductee
Reference
RE‘:rd nﬁt:;ﬂ Num ber ;:';ti:.ze“; Mame as per Statement Changed PAN Mame as per Changed PAMN Action Status
Provided by
Deductor
_| 2 1050200000 ¥ ]

Page 7 of1 I o

Edited & Saved Rows W Deleted Row

) Locked Rows are rows where valid to valid PAN changes have been done once and further changes are not allowed

View 1-10of 1

* In case of Annexure 2, only DD Record number is required.
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PAN Correction — Invalid PAN Annexure 2

PAN Correction

Invalid PAN Annesxurel & Valid PAN Annexurel | Invalid PAN Annexure2 | Valid PAN Annexure? |
-

) Enter PAN as per statement to search for the PAN from below table. Click on 'Resst Search’ to remove the filter

PAN as per Statement® Search Resat Search

o‘ Enter Deductee Record Number as per statement to search the deductee row. Click on 'Reset Search’ to remove the filter

DD Record Number™ Search Reset Search

o‘ Click on a row to enter correct PAN. Mame will be populated from PAN database.'Achon Status' column will display current achon status of the row. PAN
Correction not allowed in case deductee is marked for delete in Modify Salary Details

Deductes
Reference

Deodactos Num ber FAM az per Mame as per Statement Changed PAN Name as per Changed PAN Action Status

Row Mumber Provided by Statement
Deductor

| e ———— e — —

View 1-10of1

Once the Row selected,
Changed PAN field will be
editable

M Edited & Saved Rows W Deleted Row

@ Locked Rows are rows where valid to valid PAN changes have Be r changes are not allowed
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PAN Correction — Invalid PAN Annexure 2

PAN Correction

Invalid PAN Annexurel @ Valid PAN Annexurel Invalid PAN Annexure2 Valid PAN Annexure2
.

'ﬂ' Enter PAN as per statement to search for the PAN from below table. Click on 'Resst Search’ to remowe the filter

PAMN as per Statement™ Search

@ Enter Deductee Record Number as per statement to search the deductee row. Click on 'Reset Search’ to remove the filter

‘Action status’ column will

0D Record Number™® Search . .
display error message if

PAN is invalid or success

@ Click on a row to enter comect PAN. Name will be populated from PAN database.’Action Status’ colurnn will dh H ;
Correction not allowed in case deductee is marked for delete in Modify Salary Details message if details for the

deductee rows are saved

Dt;iuc,trt
Reference
Rﬁdnﬁf:" Pr:l‘q.dhsrh ;:':;:.I;ﬁ_rt Mame as per Statement Changed PAN Hame as per Changed PAN Action Status
wvided by
Deductor
|:| 2 1050200000 ikl E Holiniiinelaliiioli e ] iniiiii— Saved
=gt 1 of T - View 1-1of 1
Edited & Saved Rows  [lDalst—"= -

Valid PAN successfully Mame as per PAN Master will

changed into Valid PAN be populated in ‘Name as per
) Locked Rows are rin #&n done once and further chiv., .

and saved Changed PAN" column

* User can reset edited values by deleting PAN entered in ‘Changed PAN’ field. Value of new name will also be removed.

= For Valid PANs, deductee rows for which valid to valid PAN correction has been done will be locked. User cannot edit PAN
for this row.




PAN Correction — Valid PAN Annexure 2

Type of Correction ——Sieleci—- - View Details

PAN Correction

Inwalid PAN Annexural Valid PAN Annexural | Inwvalid PAN Annexurel | WValid PAN Annaxural |

ﬁ—-
Select ‘valid PAN
'ﬂ' Enter PAN as per statement to search for the PAN from below table. Click on 'Reset Search' to remowe the filte Annexure 2 * from given
Tabs
FAN as per Statement™ Search
User can search either
@ enter Deductee Record Number as per statement to search the deductes row. Click on 'Reset Searcl using PAN filter or DD
Record Number filter
DD Record Number™ Search

@ cClick on & row to enter correct PAN. Name will be populsted from PAN database.'Action Status’ column will display current action status of the row. PAN
Correction not allowed in case deductee is marked for delete in Modify Salary Details

Defglutut
Reference
Rﬁdnﬁrﬁﬂ Num ber ;’:':;:-Em Hame as per Statement Changed PAN Hame as per Changed PAN Action Status
Provided by
Deductor

—l 1 1050200000 [ [ ——

| |8 1050200000 L ¥ - "]
—l 7 1050200000 L

il T .

% AF3

* In case of Annexure 2, only DD Record number is required.
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PAN Correction — Valid PAN Annexure 2

o Enter Deductee Record Mumber as per statement to search the deductee row. Click on 'Reset Search’ to remove the filter

DD Record Number™ Search Reset Search

@ Click on a row to enter correct PAN. Mame will be populated from PAN database. Action Status’ column will display current action status of the row. PAN
Correction not allowed in case deductes is marked for delete in Modify Salary Details

Deductee
Reference PAN as per
Row Number Num ber Sratement Mame as per Statement Changed PAN Mame as per Changed PAM Action Status

1050200000

|—|

{7 1050200000 — =
Once the Row selected,
Changed PAN field will be
editable

View1:30f 3
M Edited & Saved Rows W Deleted Row

o Locked Rows are rows where valid to valid PAN changes have been done once and further changes are not allowed

Edited Rows can
be viewed

Show Edited Rowe E——

iew Default Summary

Click here to submit the
correction request

Proceed to correction statement

Submit Correction Statement
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PAN Correction — Valid PAN Annexure 2

o Enter Deductes Record Number as per statement to search the deductes row. Click on ‘Reset Search’ to remowve the filter

DD Record Number™ Search

0 Click on a row to enter correct PAN. Mame will be populated from PAN database.'Achon Status' column will display current acbon status of the row. PAN
Correction not allowed in case deductee is marked for delete in Modify Salary Details

Dt;ll.lt-tft
Reference
Deductee PAN as per 1
Row Number Prﬂ”\l'lil-j::ﬂ-;rby Statement Mame as per Statement Changed PAN Hame as per Changed PAMN Action Status
Deductor
1 1050200000 R A — e [i— Sawved
| & 1050200000 il | £ ekl
I |7 1050200000 iy  (EERSE—
. Mame as per PAN Master will i
Valid PAN successfully i, aof 1 per - ) View 1-3 of 3
h dinto Valid PAN be populated in ‘Mame as per
Edited & Saved Rows [l Deletad % Lhanged Into val Changed PAN' column
and saved
0 Locked Rows are rows where valid to valid PAN changes have been done once and further changes are not allowed
Show Edited Rows
visw Default Summary ‘Action status’ column will
Proceed to correction statement dlspl_ay_ errqr message If
PAN is invalid or success
Submit Correction Statement I message if details for the

deductee rows are saved

* User can reset edited values by deleting PAN entered in ‘Changed PAN' field. Value of new name will also be removed.
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Government of India
Income Tax Department

TRACES

TDS Reconciliation Analysis and Correction Enabling System

P IDS

Action Summary

Copyright © 2012 Income Tax Department

34



Action Summary — Submit to Admin User

Homa | About Us | Contact Us | e-Tutorials | Related Linksv | Logout Search In * QUallallAle W Segs v
WV TDS |TRACES
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System PG . s g R
Income Tax Department
Dashboard Statements / Payments Defaults Communications Downloads Profile m

File Correction

TAN —— Ongeesl KK Narmder 11200000 SS 1S Latest MR Nuwbar 11220000 xS 153
Famancial Yo 201314 Quarter Qs Foem Type 26Q
Type of Corraction e v View Details

Action summary for Q1 of FY 2013-14 for Form 26Q

Action Summary
Click on Submit to

Admin

PAN Correction tons

Submiat To Admin

Above Screen will be appeared in case correction submitted by Sub-user

Copyright © 2012 Income Tax Department
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Action Summary

-~

Homa About Us Contact Us | e-Tutorials Aglated Links ¥ Logowut Search In = % A A

TRACES 4

TDS Reconciliation Analysis and Correction Engbs a........':’m.

\\')/ TDS

Centralized Processing Cell

Request successfully
Dashboard Statements / Payments Defaults Cd submitted to Admin Profile m
User

Correction statement has been submitted to Admin user for review.

Request will be submitted to Admin user . Sub-user cannot submit the correction from ‘
Correction Ready for Submission’.
Sub-user should only be able to view statements saved by them

Copyright © 2012 Income Tax Department 36



Action Summary- View Edited Statement

Home  ASowvt Us | Contast Vs | o Totenals | Raleted Ushz* | Logast sasrch In* =Y A A A ‘ . (wf.'j
% TDS
\ / \ TRACES
Compsdisnd rocesng Cell | TDS Reconciubon Analyss and Correction Enabling System ._,_._7...,
e e Cae Bepat -
Dashboard Statements / Paymaents Oafauits Commune stiorms Ocwrioads Profie u
File Correction

TAN oo — (vigmal KRR Wamber 1120000004513 Latest RRA Nursber 410000000001 764
Financial Year 204314 Quarter Q1 Form Type 26Q
Type of Comvection L2 = View Detads

Click on ‘Confirm’ and

Correction Ready for
Ackise Summmery Submission

r Q1 of FY 201314 for Form 26Q

Onarge

Click on hyperlink to
view the edited detail
for specific default

Challan Changes View Commections
PAN Errars Viem Carracnens

Personal In Vias Corracvon

Both Admin User and Sub-user can able to view statements saved by them

Copyright © 2012 Income Tax Department




Action Summary- Admin User Login

Home | About Us | Contact Us | & Tutonals | Related Links » | Logost Seacch inve Y

@ e |
P TDS | TRACEs
Centridived Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

|

Dashboard Statements / Payments Defaults Communications Downloads

Correction Statements Ready For Submission

@ Sciect a row and dick on 'View Statement’ to view Action Summary screen for the statement

Fimancial Year Quarter form Type
201334 Qi 0Q

User Id

Copyright © 2012 Income Tax Department
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Action Summary- Admin User Login

Home | About Us | Contact Us | & Tutonals | Related Links » | Logost Seacch inve Y

@ e |
P TDS | TRACEs
Centridived Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

|

Dashboard Statements / Payments Defaults Communications Downloads

Correction Statements Ready For Submission

@ Sciect a row and dick on 'View Statement’ to view Action Summary screen for the statement

Fimancial Year Quarter form Type
201334 Qi 0Q

User Id

Copyright © 2012 Income Tax Department
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Action Summary- Admin User Login

Morres | Abaut Us | Contsct Us | e-Tulonsls | Related Links » | Logouk Search In= a4 a

\\')/ TDS |TRACES

Centralived Frocessing Cell | TDS Reconciliation &nalysis and Correction Enabling System

Dashboard Stalements |/ Paymenls Delauls Communicalions Downloads

Select the row for
Action

Click on ‘ Cancel

Click on ok to take
action for cancellation

Statement ‘ in case
user wants to cancel
the correction

Copyright © 2012 Income Tax Department
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Action Summary- Admin User

Home | About Us | Cortect Us | e-Tutorel | Related Links » | Logost Search Inv Qilla 1A A R P e ~
Y»TDS |
\ / \ 'TRACES
Centraluwed Processing Cell | TDS Reconciliation Analysis and Cormectson Enabling System P ...
! Tacwne Tan Dupertrmemt
Dashboard Statements / Paymonts Defaults Communications Downloads Profile

Correction Statements Ready For Submission

© Sclect a row and click on "View Statement’ to view Action Summary scroen for the statament

Fimancial Year Quarter form Type User d

Click on * View
Statement’ to
furth
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Action Summary- Submit For Processing

Mome | About Uz | Contact Uz | e~ Tutorials | Related Links* | Logout Saarckh In* Ql[la LAl 2 S [ B EW|'|

\\‘)/ TDS

TRACES _g

Cereradined] Procesung Cell TDS Reconcdiation Analysis and Correction Enabhing System m.."....
Irc e Tas Degartomdt
Dashboard Statements / Payments Defaults Communications Downloads Profile m

Action Summary for Q1 of FY 2013-14 for Fo

Click on hyperlink to view
Correction Type the Action Summery
Challan Changes View Correction:
PAN Errors View Cormraction)

Personal Information View Cerrections _/

Subeit For Processing Edit Correcton Statement Hack

To make any changes click on “edit
—\ correction statement”

Select ‘Submit for
Processing’ to proceed
further

Admin User needs to attached the digital signature and submit the correction

Copyright © 2012 Income Tax Department
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Action Summary- Attach Digital Signature

Home | About Us | Contact Us | e=Tatorials | Related Links* | Logost Saarch In* Q4

Action Semmary

Challan Changes '
DAN Errors
Deductee Changes

Submet For Processing

' TRACES

e
R S A W o— —

Content to Sigm:

W ms

< m]

SCM*WF~163434"RDYSUB"1003715842014-08~14 14:30:17.0"26Q0*"410000000661

7 Select and attach digital

wmdwnStre|plgnnd

Signatures

Issuer Name Seral

Comemon Neme

test test test le-Mudhra Sub CA for Class 2 Gold... 50070

test test test |e-Mudhra Sub CA for Cass 2 Gold... 34222 /

test test test je-Mudhra Sub CA for Oass 2 Gold... 34214 g

le-Mudhra Sub CA for Olass 2 Gold... 34213

Sitamap
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Action Summary — Token Number Generated

Home | About Us | Contact Us | Help | Related Links + | Logout Search Inv Q A A A R W Eogsh ~
N Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System G,,%’:'w
Income Tax Department

Click on Help icon
for help text for
this screen

Dashboard Statements / Payments Defaults Downloads Profile

Correction statement submitted successfully!

Correction statement for FY 2013-14 for Form 26Q has been submitted for processing . Token Number for this statement is
4100xxxxxxxxx73. You can check status of statement under ‘Statements/Payment’.

AN

Message showing that

correction statement is
successfully submitted

Note: Note down the Token Number for future reference

Copyright © 2012 Income Tax Department 44
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AT A
Government of India
Income Tax Department

TRACES

TDS Reconciliation Analysis and Correction Enabling System

\\\"}/ TDS

Centralized Processing Cell

THANK YOU

Please Note:

1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance
on TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned
numbers Toll Free Number - 1800103 0344

Land Line Number - 0120 4814600
Copyright © 2012 Income Tax Department 45



